
  Late Degree Award Online Form 

 The form will  be  open  for approximately two  weeks  following  the initial  awarding  of degrees. 

 Only students  
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Key Request 
Online Form s 

Online Form Approvals 
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Student Information 
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UNF Job Catal og 

RELEASE: 6 .2 

How to Access the Online Late Award Form 

Accessing Late Award Form for Advisors 
• 
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• If you cl icked search, all students eligible for a later degree award wi ll 
populate in alphabetical order. 
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• Enter any necessary 
comments and then 
cl ick "Submit." 

• The request is then 
sent to the college 
Dean for a decision. 

• After the Dean has 
entered a decision, 
the request is sent 
to Records for a 
final decision. 

Student Information 
Te rm : summer 2016 • UNF IO: [NOO �~� Na nie : A 
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Employee Services Faculty Serv ices Finance Information Finan cial Ai 

UNF Administrative App li cations 

Catalog Schedule 
Course Enrollment 

Faculty Information 
General Person 

Human Resources 
Information Technology Services 

Key Request 
Online Form s 

Online Form Approvals 

Parent Accounts 

Scholarship Management System 

SMS Repor ts 

SIS Control and Setup 

SIS Repor ts 
Student Information 
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Employee Services Faculty Services Finance I nformation Financial Aiif Personal I nforma tion Student Services 

Online Form Approva ls 

�~� The Onlnne Form Approval form is used to review/approve request and check the status of an online request form. 

For Addittional Information please click HELP. For more information you can click on Documentation. 

Request status: 

?fForm Dept: 

Category: 

I Need Action 

! Records 

fAny 

~ orm: I Late Degree Award Request • I 
Request No: 

Requester ID: 0.. 
Sort Order: I Default • I 

Late Degree Award Reque st 

Req lJN F ID Name Program 

38584 NOO CCB-BBA 

lJN F IO: 

Name: 

Program: 

Major: 

Concentration: 

I Submit I I Clear I 

Major Concentratio Action Needed Advise 
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No: 38582 

Term: Summer 2016 

Student Information 
UNFID: N00 Name: -

Program: CCB-Bachelor of Business Adm 

Program/ Requirements 
Student's Program 

Program: 

Degree: 

College: 

CCB-Bac.helor of Business Adm 

Bachelor of Business Admin. 
Coggin College of Business 

First Major: Business Management 
Catalog: Sununer 2012 

Requester Name: S 

Requester Comment: 

testing request in nftt 

University Requirement s 

Stahts 

Undergraduate hours too low 

Requester Section 

Select Action/Reason if requested. Then click the "Submit" Button. 

! Select Action3l ,:i,• 

Approvers 

Name Title Action 

s Requester Submitted 

[ Online Form Approvals J 
RELEASE: 6,2 

Date 

07/ 30/ 2016 

p_,.., bY ellucian~ 

• The  Dean will select 
an action using the  
drop-down menu. 



Program: CCB-Bachelor of Eusiness Adm 

Program / Requirements 
Student's Program 

Program: 

Degree: 

College: 

CCB-Bachelor of Business Adm 
Bachelor of Business Admin. 
Coggin College. of Business 

First Major: Business Management 
Catalog: Summer 2012 

Requester Name: �~� 

Requester Comment: 

testing request in nftt 

University Requirement s 

Status 

Undergraduate hours too low 

Requester Section 

Select Act ion/Rea son i f requested . Then cl ick the "Subm it " 
Button . 

Internal Notes 

Action: * I Submit I 

Approvers 

Name 

s 

.,[ Ao,P:eP:e.,ro,_,v.,,e==•,.I ,a; 
Submit your request. 

Titl e 

Requester 

RELEASE: 6,2 

Commu nication Information 

Actio n 

Submitted 

[ Online Form Approv a Is J 

] 

Date 

07/ 30/ 2016 

p_,.. by ellucian ~ 

• The  Dean can make  
any necessary notes  
and then click 
“Submit.” 

• The  request is now 
sent to Records  for a  
final decision. 



Late Degree Award Online Form 

%º� The form will be open for approximately two weeks following the initial award ing of degrees. 

%º� Only student s who were denied at pre-certification or final certification are eligible for a late award. 

%º� Studen
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