FAR Department Chair User Guide

1. Login into MyWings using your UNF ID and password.

2. Click “Employee” under My Resources.

3. Click on the “Banner Self-Ser



5. Click on “Faculty Information”.

6.

Cataleg Schedule
Course Enrclliment

iz i i s

Human Rescurces
Infermaticon Technology Services

. SO ol A S _

Click on “Faculty Actiity Reporting -Chair Approal”.
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Select the Term you would like to iew/approe from the drop -down menu and click ‘Submit’.

Employee Services Finance Information Personal Information Student Services

SITE MAP  HELP

Faculty Activitv Reportina - Chair Abbroval i i _ _

The Chair is not able to make chanaes tn.the selected.Earilty &ctivity Bennrt. .

Select the Approve button to apprave the selected Faculty Activity Report. Only Faculty Activity Reports approved by the faculty {er their designes’ can be aporoved by t
Chair.

find answers to FAQs. Meed help completing your FAR Report? Please click here to access the Institutional Research FAR Webpage where you can
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Viewing & Approving=ARs

Once a Term is selected, a list of faculty will be displayed. Only faculty approed FARs can be approed
by the Chair
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